Writing Essential Functions
	Percent of Time:
	Duties and Tasks- Essential Functions: the tasks or duties that are fundamental and critical to the performance of this position.

	
	


An essential function describes actions that must be performed by the member or volunteer in the position.  List the essential functions, starting with those that are the most important.  Indicate the appropriate amount of time spent on each function, using percentages.

Writing Marginal Functions

	Percent of Time:
	Duties and Tasks- Marginal Functions: those activities that are seldom or intermittently performed.

	
	


The position does not exist to perform these functions and their removal would not fundamentally alter the nature, purpose, or result of the essential tasks to be accomplished by the National Service participant.
